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1. O0mme MoI0KeHUA

1.1. Tlonoxenue o0 SJIEKTPOHHOM JOKYMEHTOOOOpPOTE pa3paboTaHO B
COOTBETCTBHM ¢ TpeOoBaHusMu DenepanbHoro 3akona ot 29.12.2012 Ne 273-03
«O0 obpazoBanuu B Poccuiickoit @enepanuny, enepaibHoro 3akoHa ot 27.07.2006
No  149-®3 «O6 wunbopmanuu, uWHOOPMAIMOHHBIX TEXHOJOTHSIX U 3allUTe
uHpopmaruny, denepanpHoro 3akoHa ot 27.06.2007 Ne 152-®3 «O nepcoHAIbHBIX
TAHHBIX».

1.2. TTonoxenue 06 3IEKTPOHHOM JIOKYMeHTooOopote (nanee - [lomoxeHue)
YCTaHABIIMBAET €IMHbIE TPeOOBaHUSA K OpraHu3aluu paboThl € JIOKYMEHTaMu,
MOJTy4aeMbIMU U OTIPABIIIEMBIMU C TOMOIIBIO 3JIEKTPOHHOM MOYTHI.

1.3. Jlns ueneir Hacrosmiero IlomokeHus yCTaHABIMBAIOTCSA CIEAYIOIINE
TEPMUHBI U OTIPEIEIICHUS

OnektponHas mnourta (JII) — cucrema, MO3BOJIAIONIAS [OJIB30BATEISAM
OTIPABJIATH COOOIIEHUS Yepe3 MOAEM WIH CETEBOE COEIMHEHHE C OJIHOI0
KOMITIBIOTEPA Ha JPYTOM.

JlokymMeHTHUpOBaHHas HHPoOpMauus (JOKYMEHT) — 3a(UKCHUpOBaHHAas Ha
MaTepuaibHOM HOCUTeNe HHQOpMalMs C pPEKBU3UTAMH, IO3BOJSIOIIUMU €€
UACHTU(PULIUPOBATH.

DAeKTpOHHBINA JOKyMeHT0000poT (D10) — opraHn3alMoOHHO U MPOTrPaMMHO —
TEXHUYECKU YHOpsAAoueHHasi NH(OpMALMOHHAsI CUCTEMA, 00ECIIEUNBAOIIAsl MPOLIECC
oOMeHa, cbopa, 00paOOTKH, HAKOIUIEHHS M XpaHEHWs HH(POpPMalHUU MOCPEICTBOM
AJIEKTPOHHBIX JOKYMEHTOB.

OnexkTpoHHbIA JOKyMeHT (D/]) — MOKyMeHT, CO3JaHHbII TpH MOMOLIU
AJIEKTPOHHBIX aNlapaTHO — TEXHUUECKUX U MPOTrPaMMHBIX CPEICTB, (PUKCUPYEMBbIH B
muppoBoM Koje B (GopMe HIASCHTUPHUIMPYEMOIO IO COAEPKATEIBbHON dYacTu
MMEHOBAHHOTO (haiiia, TOCTYMHBIN A MOCHeayomed 00paboTKH, UCTIONb30BAHMS,



BOCIIPOU3BEAEHUST (OTOOpaKEHMs]) M BU3YaJIbHOTO BOCHPHSTHS, a Takxke s
Iepefayn M IOJAYy4YeHUs @0 TEIEKOMMYHUKALIMOHHBIM KaHajnaMm cBs3u. [laker
AJIEKTPOHHBIX TOKYMEHTOB (MaKeT) — oAuH Ui 6omnee /1.

OnexktporHoe coobmenne (DC) — JOTHYECKH IIEI0CTHAS COBOKYITHOCTh
JTAHHBIX, UMEIOIIMX CMBICI JJIsi yYaCTHUKOB WH(OPMAIMOHHOT'O B3aUMOJICUCTBUS,
3aKOJIMPOBAHHAsl CIIOCOOOM, MO3BOJISIIOLIMM O0OECHEUUTh €€ 00paboTKy CpeaCTBAMMU
BBIYHCIINTEIBHON TEXHUKH, TIEpelady M0 TEIEKOMMYHUKAILIMOHHBIM KaHaJIaM CBSI3H U
XpaHEHHE Ha MAIIMHOYUTAEMbIX HOCHUTENISX WH(OPMAIMOHHBIM KaHAllaM CBSI3U U
XpaHEeHUE Ha MAITMHOYUTAEMbIX HOCUTENSX UH(POPMALIHHL.

VYuactHuk — pabotHuku u aamuHuctpanus MBY JIO ILIBP «Mwup JlaGbi»
umenn H.M. Kougparenko r. JlaOuHCKa, y4yacTBYIOIIME B AJIEKTPOHHOM
JIOKYMEHTO000pOTe.

OTtnpaBuTenb 31EKTPOHHOIO JOKyMeHTa (oTnpaBurelnb) — padbotHuk MBY J10
LBP «Mup Jla6e1» mmenn H.M. Konaparenko r. JlabuHCka, KOTOpOe HampapisieT
AIEKTPOHHBIN JOKYMEHT.

[Tomydarens >ME€KTPOHHOTO JOKyMeHTa (moiydatens) - pabotauk MBY JIO
LBP «Mup Jla6s1» umenu H.W. Kougparenko r. JlabuHcka, KOTOpOMYy OTIpaBiieH
AIEKTPOHHBIN JOKYMEHT.

JlocTaBka 3JEKTPOHHOTO JOKyMEHTa (JocTaBka) — (uU3MUecKuil mporecc
NEepEeMEIICHHS JIEKTPOHHOT O IOKYMEHTA OT OTIPaBUTENS K MMOIYYaTelto.

1.4. B mnacrosmem Ilonoxenun B kadectBe OJ] paccMarpuBaroTCs
AIIEKTPOHHBIE CITYKEOHO — HHPOPMALIMOHHBIE IOKYMEHTHI.

1.5. I[TonoxeHue pacupocTpaHsAETCs Ha OpraHU3alnio paboThl C JOKYMEHTaMH,
NepeaaBacMblMU U TOJIYYa€MbIMH C IOMOUIBIO 3JIEKTPOHHOM MOYTHI, BKJIIOUas UX
MOJIFOTOBKY, PErUCTPALIMIO, YUET, OTIPABKY U MOJyUYEHHUE.

1.6. TpebGoBanus, ycranaBiauBaembl [lonokeHueM, oOs3aTenbHBI ISl BCEX
pabotaukoB MBY J1O LIBP «Mup Jla6e1» umenun H.U. Konnparenko r. JlabuHcka.

1.7. OTBETCTBEHHOCTh 3a OpPraHU3ALMIO U COCTOSHUE JTOKYMEHTalMOHHOIO
oOecriedeHust mocpeAcTBOM diekTpoHHord moutel B MBY J1O LIBP «Mup JIaGb1»
umenn H.U. Konaparenko r. JlaOuHCka Bo31araercss Ha OTBETCTBEHHBIC JIMIIA U
pPabOTHUKOB:

e TOJJEpPkKKa B pabOTOCIIOCOOHOM COCTOSIHUM TEXHHYECKOTO W MPOTPaMMHOTO
o0ecrieueHus, OTBEYAIONIEro 3a (yHKIIMOHUPOBAHUE IIEKTPOHHOM MOYTHI;

e TMpHEM, KOHTPOJIb YUTAEMOCTHU U IOCTOBEPHOCTH, paclieyaTka €CiIu HET IPYTrux
BO3MOXHOCTEM O3HAKOMJIEHHSI C DJIEKTPOHHBIM BapHAHTOM TEKCTa), Y4YeT H
pacnpeeraeHus NOCTYNAIINX JOKYMEHTOB;

e TMOATOTOBKA M OTHpaBKa MHMOpPMALMU B aJpec OpraHU3alUH, MpUCTaBIIEH
JOKYMEHT, O JaTe MPUEMKH JTOKYMEHTa M JaTe AOBEIECHMS J0 JOJKHOCTHOIO
nuna (mepeaavyu B AEIONPOU3BOJICTBO);

o Iiepenava JOKYMEHTOB Ha paccMoOTpeHue PYKOBOJIHUTEITIO (B
JIEONPOU3BOJICTBO);

e yueT u peructpanus ormpasisiembix 3 MBY JIO [IBP «Mup JIaOs1» umeHu
H.N. Konaparenko r. JlabuHCKa JOKYMEHTOB, MPOBEpKAa MPABHIBHOCTH HX
oopMiIeHUS U OpraHU3alus UX OTIIPABKHY;



e KOHTpOJIb MOJy4YeHUs HHPOPMALIMMU aJpecaToM, OpraHu3alus B Ciy4yae
HEO0OXOAMMOCTH, IOBTOPHO OTIIPABKU JOKYMEHTA;
¢ OIEPaTUBHOE PEIIECHNE BONPOCOB 10 pabOTE 3JIEKTPOHHOM MOYTHI.

2. YcioBus A0IyCKa YYacTHHKA K ocyuiecTBaeHuo /10

2.1. YyacTHUK JOIMyCKaeTcsi K OCYIIECTBICHHIO JIOKYMEHTOOOOpOTa TOCie
BBINOJIHEHUS BCEU COBOKYITHOCTH CIIEIYIOIIUX ACUCTBUN:

2.1.1. YcraHoBKkM HEOOXOAMMBIX amNMapaTHBIX CPEACTB, NPOrPAMMHOTO U
MH(pOPMAITMOHHOTO 0OECTICYEHUSI.

2.1.2. Opraau3zanus sSIMKa 3JIEKTPOHHOW MTOYTHI HOJIYy4aTEIs.

2.1.3.  CornacoBanusi MeXAy YUYacCTHUKAMHU TEPEYHS  JIOKYMEHTOB
IIEPEJaBAEMBIX 10 TEIEKOMMYHHUKAIIMOHHBIM KaHAJIaM CBSI3HM B DJIEKTPOHHOM BHUJIE.

3. Opranmu3zauus 3JIeKTPOHHOI0 JOKYMEHT0000pOTa

3.1. Ilopsimok opraHu3anuu 3IEKTPOHHOTO JOKYMEHTO000pOoTa:
3.1.1. DAeKTPOHHBIN JOKYMEHTOOOOPOT BKIIIOUAET B CEO5:
o (opmMupoBaHHE TEKTPOHHOTO TOKYMEHTA;
¢ OTHPABKY U JIOCTaBKY 3JIEKTPOHHOI'O IOKYMEHTA;
¢ TPOBEPKY JIEKTPOHHOI'O IOKYMEHTA;
o TOATBEPKIEHUE MOIYYEHUS IEKTPOHHOTO JOKYMEHTA;
¢ YYET 3JIEKTPOHHBIX TOKYMEHTOB;
e XpaHEHMsS DIJIEKTPOHHBIX JOKYMEHTOB (BEICHHE AapXHUBOB 3JIEKTPOHHBIX

JIOKYMEHTOB).

3.1.2. ®opmupoBaHUE 3JIEKTPOHHOI'O JOKYMEHTa OCYUIECTBIAETCS B
CJIETYIOLIEM TOPSJIKE:

« (hopMHpOBaHME ANEKTPOHHOT'O JOKYMEHTA B BUEC IMEHOBaHHOTO (haiina;
o TmoamnucaHue chOPMUPOBAHHOTO SIEKTPOHHOIO JOKYMEHTa B BHUJIE UMEHHOTO

(aiina.

3.1.3. ChopmupoBaHHBIN AIEKTPOHHBIN JTOKYMEHT UMEET IOPUANYECKYIO CHITY
U BJEYET NPEIYyCMOTPEHHBbIE JJI1 JaHHOIO JOKYMEHTa IpPaBOBBIE MOCIEACTBUS B
cllydae ero Hajajexxaiiero opopmIiIeHus: B COOTBETCTBUU ¢ HacTosmuM [lonoxxennem.

3.1.4. C uenpl0 yMeHbIIICHUS OOBEMOB IepeaaBacMoil HHGpOpMAIUU TIPH
TPAHCHOPTUPOBKE 3JIEKTPOHHBIX JOKYMEHTOB MOI'YT HCIIOJIb30BATHCS CIELHATIbHbIE
AITOPUTMBI CKATHsI HTHPOPMALIUH.

3.1.5. Bce ropuguyeckue  A€UCTBUSA, OQOpMIsieMble  MOCPEACTBOM
AIEKTPOHHBIX IOKYMEHTOB B COOTBETCTBUU ¢ HacTosAmuM [lonoxkeHneM, npu3HaroTCs
COBEPIIECHHBIMU B MUCbMEHHOW (OpMe U HE MOTYT OBITh OCIIOPEHBI TOJHKO Ha TOM
OCHOBAHUHU, YTO OHH COBEPILICHHBI B JJIEKTPOHHOM BUJIE.

3.1.6. Ilocine mnomydeHHs] SJIEKTPOHHOTO JIOKYMEHTa Tojlydareib oO0s3aH
HalpaBUTh OTIPABUTEII0 TAKOro JOKYMEHTAa NOATBEPKIAECHUE O IOJyYECHUH
ANIEKTPOHHOI'O JJOKYMEHTA.



4. Opranu3anusi padoThl ¢ NOCTyNAKOLIEH KOPPeCcNOHIeHIMel

4.1. CriocoObl JOCTaBKM KOPPECTIOHICHITUU:

4.1.1. locTaBka KOPPECIIOHIEHIIUH OCYILECTBISAECTCS IO AJIEKTPOHHOM MTOYTE.

4.2. Ilpuem u 06paboOTKa KOPPECTIOHICHITUH:

4.2.1. KoppecnoHaeHIusl, TMOCTyHarwmas IO 3JCKTPOHHOM IMOYTE€ OT
paboraukoB B MBY JIO LIBP «Mup JIa6s1» numenn H.M. Konagparenko r. JIabuHCKa,
MPOXOAUT 4Yepe3 aHTUBUPYCHYIO TPOBEPKY, pacredarbiBaeTcs (€CiIu HET JIPYrux
BO3MOXKHOCTEH O3HAKOMJICHHMSI C JJEKTPOHHBIM BapUAaHTOM TEKCTa), MPOXOIUT
NEPBUYHYIO0 00pa0OTKY, paclpeesieHue, PErucTpaiuio.

42.2. B mpomecce mnepBOHAYANbHOW  OOpabOTKM  MOCTYMAroUeH
KOPPECMOHAEHIIMH BCE IOKYMEHTHI ITPOBEPSIIOTCS HA HAIMYKME BUPYCOB, MPOBEPSETCS
UX YUTAEMOCTh U TMOJIHOTA.

4.2.3. DIeKTpOHHOE COOOIIEHNE CUYHMTAETCS IMOCTYMHMBIINM IIOCJIE MPOBEPKU
HOJJTMHHOCTH U BO3MOKHOCTH €0 BOCIIPOU3BEACHHUSI.

4.2.4. Tlpuem KOppecHOHACHIMU (YTEHHUE TIOYTHI)  OCYIIECTBIISIETCS
VYyacTHUKaMU HE pexe IMATH pa3 B JEHb.

4.2.5. O6paboTka KOPPECIOHACHIIUU MPOU3BOAUTCS B JIEHb €€ MOCTYIUICHHS
WM B TIEPBBIN pabovuii I€Hb MPHU MOCTYIJICHUU B HEpabouue JTHM.

4.2.3. Peructpanusi JOKYMEHTOB U NI€peaaya Uux B JACIOMPOU3BOJICTBO:

4.3.1. Bce noctynuBUIME JOKYMEHTBI PETUCTPUPYIOTCS U 00padaThIBAIOTCS.

4.3.2. Peructpanus 10KyMEHTOB MPOU3BOJIUTCA B JI€Hb UX MOCTYIUICHUS WIH B
NepBBI pabouunii AeHb NPU MOCTYIIEHUU B HEpAOOUYue JHHU.

4.3.3. Tlocne peructpauuyd MNOJY4YEHHBIE JOKYMEHTHl IEPENAIOTCA B
JIEJIOMPOU3BOICTBO.

4.4. IToaTBepKaeHUE O MOIYYEHUU SIIEKTPOHHOTO IOKYMEHTA!

4.4.1. Tlpyn mosy4eHHH DJIEKTPOHHOTO TOKYMEHTa IMOJy4yaTelb MO 3ampocy
HaIpaBJIIeT OTIPABUTENIO0 TaKOTO JOKYMEHTA TMOJATBEPKICHUE O TMOTyYCHUU
AJIEKTPOHHOTO J0KyMeHTa. [loaTBepkieHue HampasisieTcss B (GopMe dIEKTPOHHOTO
COOOILIEHHUS.

5. Opra}msaunﬂ OTNIPAaBKH NOKYMEHTOB

5.1. [loaroroBka JTOKYMEHTOB K OTIIPaBKE.

5.1.1. K mokymMeHTaM, OTIIPABIISIEMBIM I10 JJIEKTPOHHOMN NIOUTE, MPEIBABISIOTCS
cleayromue TpeOoBaHMs: TOKYMEHTBI TOTOBSITCS C IIOMOIIBIO TEKCTOBOTO peaKkTopa
Word wnu tabnuunoro penakropa Exell ¢ ucnons3zoBanueM mpudroB Arial, Times
New Roman u moryt conepsxats rpadudeckue nzoopaxenus B popmare PDF, JPEG.

5.1.2. Tlpu oTmpaBKe JHOKYMEHTOB IPEABAPUTEIILHO NMPOU3BOAUTCS MPOBEPKA
UX JIOCTOBEPHOCTH.

5.2. OTnpaBka JOKYMEHTOB I10 3JEKTPOHHOM MOYTE.

5.2.1. JIOKyMeHTBI, MOIEKAIIUE OTNPABKE IO JJIEKTPOHHOM IIOYTE,
00pabaThIBAIOTCS U OTIPABIISIIOTCS B JIEHb UX MOCTYIICHUS MO0, KaK UCKIIOYCHHE,
HE M03/IHEE CIIeAYIONIero pabovero aHsl.



5.2.2. JlocpuiKa WM 3aM€HA paHee Pa30CIaHHOrO JOKYMEHTA OCYIECTBISETCS
10 YKA3aHUIO JIMLA, TOAMNKCABIIETO TOKYMEHT.

5.2.3. B ogHOM 3JI€KTPOHHOM COOOIIIEHHMH, KaK MPaBUIIO, MEPEChUIAECTCA OAUH
IOKyMeHT. B cimydae, ecnmu HeoOXonumo mepeciaTh HECKOIbKO IOKYMEHTOB, OHH
nojyIexxar o0s3aTeNibHON ynakoBke B apxuBax RAR wmm ZIP. JlokymeHt, o6bemMoM
oonee 100 xbaiit, apxuBupyercs.

5.2.4. Tlepen oTmpaBKOW TOKyMEHTa MO JJIEKTPOHHON IMOYTE HEOOXOIUMO
MIPOBEPUTH €r0 HAa HAJTUYUE BUPYCOB.

5.3. C mnoMmouipl0 3JIEKTPOHHOM IOYTHl OCYIIECTBISIETCS OlepaTUBHAs
nepenaya MHGOpMAILIMK B BUJE:

e TPHUKA30B U PACTIOPSIKECHUM;

e YKa3aHWUM U IIHUCEM;

e DJIGKTPOHHBIX COOOIICHUIA;

o JIOKJAJHBIX U CIIY’KEOHBIX 3aITUCOK.

6. XpaHeHue 3J1eKTPOHHBIX JOKYMEHTOB

6.1. Bce 351eKTpOHHBIE TOKYMEHTHI JIOJKHBI XPAHUThCA B TOM k€ (opmare, B
KOTOPOM OHH ObUTH C(HOPMUPOBAHBI, OTTPABIICHBI U TIOTYYEHBI.

6.2. Cpok XpaHEHHUS JIEKTPOHHBIX JOKYMEHTOB JIOJKEH OBITh MEHEE IISATH JIET.

6.3. XpaHeHHe DIIEKTPOHHBIX JOKYMEHTOB JIOJDKHO  CONPOBOXKAATHCS
XpaHEHHEM COOTBETCTBYIOIIETO MPOrPAMMHOT0O 00eCTIeueHHUs, TO3BOJISIIOIIETO UMETh
BO3MOXKHOCTh PabOThI C JJIEKTPOHHBIMU KypHAJIAMH U JIOKYMEHTAMHU.

6.4. OOs3aHHOCTH XpaHEHUsSl JJIEKTPOHHBIX JOKYMEHTOB BO3JaraloTcsi Ha
YuactaukoB 9]10.

6.5. Jlisi BBIIOMTHEHUS TEKYIIMX paOOT MO BEIECHUIO AJIEKTPOHHBIX apPXHUBOB
VYyactauku 9/10 Ha3HAYaIOT OTBETCTBEHHOE JIUIIO.

6.6. DIJIEKTPOHHBIE apPXUBHI MOMJICKAT 3alIUTE OT HECAHKIMOHUPOBAHHOIO
J0CTyTa, HEMPETHAMEPEHHOT 0 YHUUTOKEHUS U (M) UCKAXKEHUS.

7. O6ecnieuenue HHGOPMAITMOHHOM 0€30MACHOCTH JIEKTPOHHBIX
AOKYMEHTOB

7.1.Co0mronenne  TpeboBaHuid  MHGOPMALMOHHOW  OE€30MAacCHOCTU  TIPH
OpraHU3aIMy AJIEKTPOHHOT0 IOKYMEHTO000pOTa 00ECIeUnBaET:

e KOH(PHUACHIMATBHOCTh UH(POpMAIUU (TOIYYUTH JOCTYI K MHPOPMAIIUA MOKET
TOJIBKO OIpPEIeNEHHbIN KPYT JIMII);

e IIETIOCTHOCTH TepemaBaeMoil uH(opMmanuu (TapaHTUPOBAHHE, YTO JIaHHBIE
nepenalTcss 0e3 MCKaKEHUH ¢ HUCKIIOYAeTCsl BO3MOXHOCTH IMOJAMEHBI
uH(popManun);

o ayreHTH(UKaMIO (KOrja mnepegaBaeMylo HH(QOPMALUIO MOXKET TMOIYYUTh
TOJBKO TO JIMIIO, KOMY OHO TMpEIHa3HAau€Ha, a OTMPABUTEIEM SIBISETCS
UMEHHOTO TOT, OT Yb€T0 UMEHH OHA OTTPABIICHA).



7.2. TpeboBanus mno uHGOPMAIIMOHHONW O€30MACHOCTH TIPU OpTraHU3aAIMHU
ANIEKTPOHHOTO  JIOKYMEHTOOOOpOTa  PEaTu3yIOTCAd IOCPEJACTBOM  MPUMEHEHUS
POrpaMMHO - TEXHUYECKHUX CPEICTB U OPTaHU3AIMOHHBIX MEP.

7.2.1. K mporpaMmMHO - TEXHAYECKUM CPEACTBAM OTHOCATCS:

e TMPOTpaMMHBIE CPEACTBA, CIEIMAIBHO pa3pabOTaHHBIC IJI OCYIIECTBICHUS
ANEKTPOHHOI'0 JOKYMEHTO000pOTa;

e cHCTeMa Tapojied ¥ HICHTU(PUKATOPOB JUIsl OrPpaHMYEHUS JOCTyMa
MOJIb30BaTENIE M aJAMUHUCTPATOPOB K TEXHUUYECKUM M MPOrPaMMHBIM
CpPEICTBAM CHCTEMBI SJIEKTPOHHOI'O TOKYMEHTO000POTa;

e TMPOrpaMMHO — alllapaTHbIE CPEJICTBA 3AIIUTHl OT HECAHKIIMOHUPOBAHHOTO
J0CTYyIa;

e CpEICTBA 3AIIUTHI OT IPOrPAMMHBIX BUPYCOB.

7.2.2. K opraHu3aiiuOHHBIM ME€paM OTHOCSITCS:

e pa3MEUICHHE TEXHUYECKUX CPEACTB B IMOMEMIEHUAX C KOHTPOJIUPYEMBIM
JOCTYIIOM;

e QJMUHUCTPATUBHBIC OIPAHUYEHUS JOCTYyNA K 3TUM CPEJCTBaM;

e 3aJJaHHE pEKHUMa HCIOJIb30BaHUS IOJIB30BATEAMU U AJMUHUCTpPATOpPaMu
napoJjel U UIeHTU(PUKATOPOB;

e JIOMYCK K OCYIIECTBIECHUIO TOKYMEHTOO0OPOTa TOIBKO OMPE/IeTIECHHBIX JIHII;

e TOJJEpKaHUE MPOTPAMMHBIX CPEJICTB B UCIIPABHOM COCTOSIHUH;

o o0Oyuenue pabornukoB MBY JIO [IBP «Mup Jlabe» umenu H.U.
Konpaparenxo r. JIabuHcka;

e 3alllUTa TEXHUYECKUX CPEJCTB OT MOBPEKIAIOIMINX BHEIIHUX BO3JCUCTBUI
(moxap, BO3/1€MCTBUE BOMBI U T.11.).
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